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1. OBIIUE IMOJIOKEHUA

1.1. VYnopasnenwe OyXrajarepckoro ¥ HaJOroBoro ydera ABIACTCA
CTPYKTYDHBIM I1OIpa3/ielieCHHEM Y HUBEPCHTETA.

1.2. YopasneHnue Oyxrajarepckoro H HajoroBoro y4era (namee -
VrpaBieHue) HEMOCPEICTBEHHO MOIHHICTCA IPOPEKTOPY.

1.3. VmpasieHue CO30aeTCs, PEOPraHu3yeTcs U IMKBUINPYCTCs IIPUKa30M
VHUBepCHTETa Ha OCHOBAaHUHM IPEICTABICHNUS IPOPEKTOPA.

1.4. CTpyKTypy ¥ IITaTHOE PAaCIHCaHie YIIPABICHHUS yTBEPKIACT PEKTOP.

1.5. HemocpencTBeHHOEe PYKOBOACTBO — YIPaBICHHEM  OCYIIECTBIIACT
IaBHBI GyXraxrep, KOTOPBIH HasHayaeTcst Ha JOJUKHOCTH M OCBOOOXIAeTCs
OT 3aHIMAeMOil JOIDKHOCTH IPHUKa30M Y HUBEPCUTETA.

1.6. B cinyuae BpeMEHHOrO OTCYTCTBUSI TJaBHOTo Oyxrairepa (oTmyck,
6oJe3Hb, KOMAHAHPOBKA | T.II.) HCIIONHEHHE ero 00sA3aHHOCTE! BO3/IaracTcsa Ha
U0, Ha3HAUuEeHHOE IMPHKA30M peKTopa YHHBEPCHTETa B YCTaHOBJICHHOM
mopsAKe.

1.7. PabotHukn Ynpasnenus Ha3HA4Yar0TCs Ha JOJDKHOCTD
U 0cBOOGOXKIAIOTCSI OT 3aHMMAEMOW MOJDKHOCTH IIPHKa3oM YHHBEPCHTETa
Ha OCHOBAHHH IIpeJICTABJIEHHUS IIPOPEKTOPa, TIIABHOro OyXranrepa.

1.8. Jna obecnedyenusi cBOeil NeATENBPHOCTH YIPABJICHHE HCIONBL3YET
#HOOPMAMOHHYIO U MaTepHaIbHO-TEXHUUECKYI0 0a3y YHHBEpCHTETA.

1.9. B cBoeil mesaTenbHOCTH PabOTHHKM YIPaBICHUS PYKOBOIACTBYIOTCH
HOPMATHBHBIME ¥ PacTIOpAIATENbHBIMY JOKYMEHTAMHU, PACIPOCTPAHSIOMMUMUCS
Ha NesTeNbHOCTE:

- JelicTBYIOIIMM 3aKOHOIATeNbcTBOM Poccuiickoi d)enepauﬁn B chepe
06pa3oBaHus 1 HHHAHCOBO-X03AHCTBEHHOM IS TEIbHOCTH,

- YcraBoM;

- TlpaBunamMu BHYTPEHHEro TPYJAOBOrO pAaclopsiika, YCTaHOBIECHHBIMU
B YHHBEPCUTETE;

- nactogamuM IlonoxenuemM.



JIO/DKHOCTHBIE ~ 00A3aHHOCTH ~ PAOOTHUKOB ~ YIIPABJIEHHsA  ONPENETIIOTCA

JOJKHOCTHBIME HHCTPYKIMSMH, yTBEPKIaeMbIMU TIPUKAa30M YHHBEPCUTETA.
1.10.Pactipenenenne 00sx3aHHOCTEH Mexy pabOTHHKAMM YIpaBICHHSL

TIPOM3BOJMTCS TJABHBEIM OyxXranrepoM B COOTBETCTBAM C HACTOAIIMM

TIOJIOKEHUEM H JIOJKHOCTHBIMH HHCTPYKI[HSIMHE PaOOTHHKOB.

2. OCHOBHBIE 3AJJAYHA
[lenpio  JeATeNbHOCTH — YIpPaBJIEHHS  SABIAETCA GopmMupoBaHue
CBOEBPEMEHHO}, KaueCTBeHHOH HH(popMaluu o (GrHAHCOBOM M XO03AHCTBEHHOU
NesTeIbHOCTH, YUeT MaTepHabHBIX U QHHAHCOBBIX PECYPCOB.

2.1. Jlns JOCTH KEHHsl TIOCTaBICHHBIX Ieled VYIpaBleHHe pemaect
ClIeAyIOLTHE 3a/1ayun:

- hOpMHpOBaHHE TOKYMEHTHPOBAHHOM CHCTEMATH3UPOBaHHOH HHPOpMAIUH
00 oOBeKkTax OyXrajJTepcKoro ydera B COOTBETCTBHHM C 3aKOHONATEIBHO
YCTAHOB/IEHHBIMH TPeGOBAHMSAMY U COCTABJIEHHE HA €€ OCHOBE OyXranTepCcKoM
OTYETHOCTH;

- COCTaBlieHHe ¥ MpENOCTaBlieHHWe COMOCTaBUMOH ¥  JOCTOBEPHOM
pHpopManud 00 HWMYIIECTBEHHOM IOJIOXKEHUH YHHBEPCHTETa, €ro J0Xolax
M pacxolaX, HeoOXOIMMON BHYTPEHHHM IIOJb30BaTeNsM OyXranTepcKoH
OTYETHOCTH;

- IpoBeleHWE aHaNM3a IIOCTYIUIEHHsS (UHAHCOBBIX CpEICTB M3 BCEX
HCTOYHHMKOB ¥ HX MCIIOIB30BaHUs Y HUBEPCUTETOM;

- ofecredenne y4eTa HAIWYWs U ABIKECHHS HMYINECTBA U 00A3aTENBCTB,
WCIIONB30BaHUS MAaTE€PUAIbHBIX, TPYINOBBIX M  (HHAHCOBBIX PECypCOB

B COOTBETCTBHH C YTBEPKICHHBIMUA HOpMaTHBaMH H ILJIaHAMH.

3. ®YHKIHUU
3.1. B COOTBETCTBHH C BO3JIOXEHHBIMH Ha HETO 3ajlayaMu YIIpaBleHHE
OCYIIIECTBIISIET CleLyrolye QyHKIUM:

-OCYIIECTBIISET BeeHUe OyXrauTepCKOro ¥ HaJloroBOTo y4era;



- OCYIIECTBJIAET C/[ady OTYETOB, GAAHCOB M HATOTOBBIX JCK/IapalHi;

- (opMuUpyeT B COOTBEICTBHH C 3aKOHOJATENBCTBOM O OyXTanTepcKoM
yJeTe YUETHYIO ITOJUTHKY Y HUBEPCHTETA,

- obecreumBaeT KOHTPOJIL 3a COONIONEHHEM (HHAHCOBOM IUCLHUILIMHEL,
CBOGBPEMEHHBIM M IIOJNHBIM BBIIOJIHEHHEM JOrOBOPHBIX 0053aTeNbCTB,
MOCTYINICHHEM  JIOXOJIOB,  MOPSAKOM  odopmieHHs  (HHAHCOBO-
X034 CTBEHHBIX OIlepallHii;

- oprafm3syeT paboTy 110 BEJIEHHIO PETHCTPOB OYXralTepcKOro i HaJloroBoro
ydeTa, (GOpPM MEepBUYHBIX YYETHBIX JIOKYMEHTOB, NPHMCHACMBIX UL
0(OpMITIEHNSI TIEPBUYHBIX GHHAHCOBBIX TOKYMECHTOB;

- obecmeynBaeT CBOEBPEMEHHOE W TOYHOE OTPaKEHHE XO3SIHCTBEHHBIX
orepanwit Ha cueTax OyXralTepcKoro M B perucTpax HajloroBOIo y4eTa;

- Y4aCTBYET B IPOBEICHNN HHBEHTAPHU3alM¥ HMYIIECTBA;

- ViopaBineHue —ocymecTBIseT (IO  COIVIACOBAHHIO  C PEKTOPOM)
B3aUMOJIEHCTBHE C OpraHaMH T'OCyAapCTBEHHOM BIACTH 0 BOIPOCaM CIadH
¥ TIPUHATHS OyXTalITepCKOH M HAIIOTOBOW OTYCTHOCTH;

- VipaBlmeHME OKasHIBa€T ~METOJWUECKYIO IIOMOINb  pabOTHHKaM
CTPYKTYPHBIX TOApasfielieHnii YHHBEpCHTETa IO BONIPOCaM, CBA3AHHBIM
¢ opopMIIeHIEeM IePBHYHBIX YUETHBIX JIOKYMEHTOB;

- VIpaBiieHHe CIEIUT 38 COXPAaHHOCTRIO OyXrajaTepcKuX JOKyMEHTOB, 32 HX
o(hOopMIIEHHEM B COOTBETCTBHM C YCTAHOBJIEHHBIM ITOPSAIKOM JUL1 Iepenain

B ApXWUB.

4. TIPABA U OBA3AHHOCTH
4.]1. 3ampammBaTh M IOJNYYaTh OT BCEX CTPYKTYPHBIX IOJpas/eleHUuH
VHEBepcuTeTa MH(POPMAIHIO, HEOOXOAUMYIO I BBIIOJHEHHS (QYHKIIHHA
VYipasneHus.
4.2. VuactBoBate B  KOHbEpEHIHSIX, CEMHWHApax,  COBEIIaHMIX

110 HalIpaBJICHHUIO ACATCIIEHOCTH YHpaBJIGHHH.



4.3. TpeboBaTh TNpeNOCTABICHHS WHQOPMAIMH, HEOOXOMUMOH A
BBINONHEHUs (YHKIMH YIIpaBlIeHHS.

4.4. O6pamarses ¢ MPeAToKSHUAMH, KaI00aMK, 3asBICHUAMHE, OIY4aTh
OTBETHI Ha CBOM O0OpallcHus.

4.5. Ha marepuanbsHoe H QHHAHCOBOE ODecIiedeH e CBOCH NeATEIbHOCTH.

4.6. V4acTBOBaTh B pa3paboOTKe W COITACOBAHUM IPOEKTOB MHCTPYKIIUH,
MONOXKEHWI W JpyruX JIOKAJIBHBIX HOPMATHBHBIX M PacloOpANUTEIBHBIX
JIOKyMEHTOB TI0 BOIIPOCaM JeATeIbHOCTH Y IIPaBICHUS.

4.7. V4acTBOBaTh B YCTAHOBICHHOM IOpSIKE B IOArOTOBKE pELICHUH
mo BompocaM  (HMHAHCOBOTO, KaJpoOBOTO, MaTe€pHaIbHO-TEXHHYECKOTO
obecIieyeH s IeITeTbHOCTU Y IIPABICHHS.

4.8. Ha peammzanuro JApyrMx IIpaB, I[PEIyCMOTPEHHBIX TPYIOBBIM
3aKoHonaTenbcTBOM Poccuiickoit  Denmepammu, YcTaBoM — YHHBEPCHTETa,
KonnexTuBHBIM IOrOBOPOM %} HOPMAaTHBHO-IIPAaBOBBIX aKTOB,

pacrpoCcTpaHArOIIHUXCA Ha OesaTeIIbHOCTD YHpaB.TIEHI/IH H €ro pa6OTHKKOB.

5. B3AUMOJENCTBUS (CIIYKEBHBIE CBS3H)

5.1. YrupapneHue B Tpolecce OCYIIECTBIEHMS CBOMX  (YHKIHH
B3aUMOJIEHCTBYeT €O CTPYKTYpPHBIMH IOApa3felNeHHsAMH 110 BOIpOCaM:
- IIpeHoCTaBleHHE  pPYKOBOIUTEIIM  CTPYKTYPHBIX  IIOApasfeleHHH
YuuBepcuTeTra HH(OPMAUMHM O COCTOSHHH pacdeToB C  JebuTOpamMu
¥ KpeIUTOpaMH 110 3aKIOYeHHBIM KOHTPAKTaM (J0roBopam), o0 OILUIaueHHBIX
cueTax, CBEJEHHMM O HOpPMax pacXo[OBaHHA  HCHEXHBIX  CPEeNCTB
Ha KOMAHIMPOBOYHBIE PACXOJBI, 0 HAYUCICHHON 3apaboTHOM Iuiate u Ipyrou
nH(OpMAIiH, BEITEKAIOIEeH U3 OyXranTepckoro y4era;

- CBOEBPEMEHHOE TMONyYeHHe OT CTPYKTYPHBIX IOJpasjelieHnii YHUBEpCHTETa
0hOpPMIIEHHBIX KOHTPAaKTOB (IOrOBOPOB), NMPHKAa30B O IPHEME, YBOJIbHCHHH
U IepeMelleHHd paGOTHHKOB, IPOYMX IPHKA30B M PACIOPsDKEHUH, aBaHCOBBIX
OTYETOB, AKTOB CIAauM-IPUEMKH BHINONHEHHBIX paboT (OKa3aHHBIX YCIYT),

cuyeToB-pakTyp, IIJIaHOB (GHHAHCOBO-X03HCTBEHHOM JIeATEIbHOCTH



VHHBEpCHTETA M JPYIMX HOKYMEHTOB, HEOOXONMMBIX [ HCIIOMHCHMA
Viupasienuem QYHKIHH, ycTaHOBICHHBIX HacTosAmMM [lonoxennem.

5.2. Vopasnende B IpOIECCe OCYIIECTBIGHHMS CBOMX — (QYHKIHH
B3aMMOJIENCTBYET CO CIEAYIOUINMHU CTPYKTYPHBIMU TO/Ipa3/ielIeHUsIMH:

e  B3auUMOZEHCTBYeT C IOPUIMYECKHM OTHENOM IIpH pas3paboTke
JIOrOBOPOB, TIOATOTOBKE JIOKAJBHBIX HOPMATUBHBIX aKTOB W BHECEHHMHU
W3MEHEHHH B HHX, COIJIACOBAaHMM IIPMKAa30B M DPACHOPSKEHHH, HMHBIX
JIOKYMEHTOB, OTHOCSIIMXCS K JEATENbHOCTH  YIPABJIECHHS, IOIy4YEeHHH
KOHCYJIbTAIlMH 110 BOTIPOCaM AEATeIbHOCTH YIIPaBIeHHUS.;

e  B3aMMOJEHCTBYET C KOHTPAKTHOMN CIIy>OOMH IpU COracOBaHHH 3a5BOK
Ha 3aKyOKy TOBapoB/paboT/yciyr, 3aKiIIOYeHHH JIOTOBOPOB (COIalleHUH
K JIOroBopaM) I obecriedeHHUs JesSTeNbHOCTH YIIPaBIeHHUs, IPENOCTABICHUI
JIOKYyMEHTOB (axTOB, TIPOTOKOJIOB pasHorIacui U mp.)
0 JOrOBOpaM (COTJIaIlIeHHH K JI0r0BOpaM);

e  B3aUMOIEICTBYET ¢ yIpaBJIeHHEM SKOHOMHYECKOIo ILIAHHPOBAHUA U
aHanM3a TPH COrNIACOBAHWM NPUKA30B M PACHOPSDKEHHH, MHBIX HOKYMEHTOB
(moroBopoB (cornmameHuii K JOroBOpaM), aKTOB, IPOTOKOJIOB Pa3HOINIACHH H
Tp.), OTHOCAIIMXCS K AEATeIbHOCTH YIIPaBlIeHHU, IONy4YeHHH KOHCYIBTAllHH 110
BOTIPOCaM JIeSTeIbHOCTH Y IIPaBJICHHS,

e  B3AMMOIEHCTBYET C IPYTHMH CTPYKTYPHBIMH IOIpa3ZelleHHsIMH
VHuBepcUTeTa C LENBI0 MOJIydeHHs (Tepenadn) HeoOXoAuMod HH(OpMAaIlHH,
obeclieyenns BEIIOJHEHUS IIOCTABIEHHBIX Tepel YIpaBleHHeM, TeXHUYECKOH
MOIEP)KKH ¥ 00ecTIieueH s )KU3HEAeATeNbHOCTH Y IPaBJIeHuU.

[ ]

6. OTBETCTBEHHOCTbH

6.1. Bcro MONHOTY OTBETCTBEHHOCTH 3a KadeCTBO U CBOEBPEMEHHOCTH

BEITIOJIHEHUS BO3JIOKEHHBIX HACTOSAUIMM IIOJIO)KEHHEM Ha YIpaBlIEHHE 3a1a9

U (QYHKIHHA HeceT TIIaBHBIN OyxranTep.



6.2. OTBETCTBEHHOCTh pabOTHUKOB  YINpaBIeHHS  YCTaHABIHBACTCS
3aKoHOZaTenscTBOM  Poccuiickoi denepanuu U JOJDKHOCTHBIMH
HHCTPYKITUSAMH.

6.3. ['nmaBHblA Oyxrantep M Apyrue paOOTHHKM YIPaBICHHS HECYT
[IEPCOHANBHYIO OTBETCTBEHHOCTh 3a IPABHIBHOCTE O(QOPMIAEMBIX MMM

JIOKyMEHTOB, X COOTBETCTBHE 3aKOHO/IaTeNbCTBY Poccuiickoi Denepanuxq.
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